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TH*

Empowering the next generation of leaders

Trao quyén lanh dao cho thé hé tré tuong lai

TH School is an independent, non-denominational,
co-educational day and boarding school that offers

an internationally focused college preparatory educa-
tion to host national and international students from

2 —18 years of age. TH School has been authorized by
the Vietnamese Ministry of Education and Training to
implement a student-centered inquiry-based curriculum
which blends a holistic English language-based interna-
tional educational experience with essential elements of

Vietnamese language, literature, history and civics.

Our Mission
We seek to empower Vietnam's future leaders to think

critically, display empathy, and act with integrity.

Our Vision

To create a network of schools throughout Vietnam
that provides students a holistic world-class bilingual
education, state-of-the-art resources, purpose-built
modern facilities and nutritious meals in an internation-
ally minded atmosphere of high expectations, support

and kindness.

TH School dugc xay dung theo mét mé hinh gido duc
hoan toan khac biét sir dung cac chuong trinh dao tao
Qudc té da dugc ap dung thanh cong trén toan thé gidi
va két hgp chuong trinh Viét Nam hoc (Tiéng Viét, Ngir
van, Lich sir va GDCD) dudgc thu gon mét cach khoa

hoc nhét. Van hanh theo hai mé hinh ban trG va néi trq,
trudng chao dén cac em hoc sinh Viét Nam va Quéc té
tlr hai tudi cho t6i hét Trung hoc Phé théng. Dugc Bd
Gido Duc cap phép, TH School tién phong trong viéc dua
vao chuong trinh hoc mét gido trinh véi nhiéu cai tién,
ldy ngudi hoc lam trong tdm va khuyén khich sy to mé
clia ngudi hoc cling nhu tao mét nén tang ngdn ngif toan

dién.

St ménh
Chiing t6i gilip nhitng nha lanh dao tuong lai cta Viét
Nam xay dung tu duy phan bién, biét déng cdm va hanh

dong chinh tryc.

Tam nhin

Chung t6i sé tao nén mét hé théng trudng hoc tai Viét
Nam dem lai cho hoc sinh mét nén gido duc déng cap
thé giGi vGi co s& vat chat hién dai, cong nghé tién tién va
nhiing bita an dinh dudng trong mét méi trudng Quéc té

noi ma moi ngudi nang dd va gilp d3d nhau phat trién.
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Introduction

TH School's mission is to empower Vietnam's future
leaders to think critically, display empathy and act with
integrity.

IMYC Personal Dispositions (adopted by the whole
school):

e |am adaptable

e |am moral

e |am an enquirer

e |am an effective communicator

e | am thoughtful

e | am cooperative

e |am respectful

e lamresilient

TH School places high value on the personal qualities
of honesty and integrity. All members of the school
community (students, staff, faculty, parents,
administration) are expected to behave with integrity
and academic honesty.

Three of the school's personal dispositions relate
directly to issues of academic integrity:

- lam moral

- laman enquirer

- lam an effective communicator

Definitions
Cac khai niém

“Academic misconduct is any action or attempted
action that may result in creating an unfair academic
advantage for oneself” (sa.berkeley.edu).

Examples of academic misconduct include:
e Plagiarism
o Copying part or all of someone else’s
intellectual property and claiming it as your
own

S ménh cda trudng TH (a giGp thé hé cong dan va nha
lanh dao Viét Nam tuong lai xdy dung dugc tu duy
phan bién, giau long nhan ai va luén hanh déng chinh
truc.

To6n chi dao tao ca nhan ma giao trinh IMYC hudng dén
(duoc ap dung trén toan trusng):

e T6i co thé thich nghi

e T6ila ngudi c nén tang dao dirc tot

e Toila ngusi ham hoc hoi

e T6ila mét ngudi giao ti€p hiéu qua

e To6ichudao

e Téicé tinh than hgp tac

e Toibiét tén trong

e Toikién tri

Nha trudng tap trung dinh hudng phat trién ba pham
chat ca nhan lién quan truc tiép dén su trung thuc trong
hoc tap cia mdi ca nhan:

- Téila ngudi cé dao dirc

- Téila ngusi ham hoc hoi

- To6ila mot ngudi giao tiép hiéu qua

“Hanh vi vi pham trong hoc tap a bat ky hanh vi hoéc
hanh déng chii y nao c6 thé tao ra lgi thé hoc tap
khéng cdng bang cho ban than” (sa.berkeley.edu).

Vi du vé hanh vi vi pham trong hoc tap bao gom:
e PDaovan
o Sao chép mét phan hodc toan b tai san tri
tué clia nguai khac va tuyén bé do la tai san
cua riéng minh



o Using a source and not citing it properly

o Using diagrams, figures, tables and graphs
not published in the creative commons and
not citing their source

o Failing to paraphrase someone else’s ideas
adequately

Cheating

o Copying another student's work

o Using materials that are not approved in an
assessment, including: books, notes,
formula lists, programmable calculators,
mobile phones, cameras, or computers

o Speaking with others during an individual
assessment

o Changing a graded assessment in order to
gain a higher mark

False authorship

o Signing of a teacher's name on a letter of
recommendation or any other document

o Having another student or person complete
your work

o Claiming another person’s work as your
own

o Purchasing an essay assignment online

Theft
o Stealing assessment materials
o Sharing or selling assessment materials

Fabrication

o Presenting false data or information as
being factual

o Listing a source that you did not use in your
citations

o Surdung mét ngudn va khéng trich dan

dang cach

o Siurdungso db, 6 liéu, bang va biéu dé
khéng dugc cong bo trong cac tai liéu sang
tao cdng cong va khéng trich dan nguén cta
ching

o Khéng dién gidi dugc y kién ctia ngusi khac
mot cach day du

Gian lan

o Sao chép bai lam ctia ngusi khac

o Surdung cac tai liéu trai phép trong ky thi,
bao gém sach, ghi chd, cong thic, may tinh
lap trinh, dién thoai di dong, may anh hoac
may vi tinh

o No6i chuyén véi hoc sinh khac trong khi lam
bai kiém tra ca nhan

o Sta chira bai lam d3 dugc cham dé dat
diém cao hon

Mao danh tac gia

o Ky tén gido vién trén thu gi6i thiéu hodc bat
ky tai liéu nao khac

o NhG& hoc sinh hoac nguai khac hoan thanh
cong viéc ctia minh

o Mao nhan bai lam ctia ngudi khac a ctia
riéng minh

o Mua bai luan tryc tuyén

Trém cap
o Danh c3p tai liéu kiém tra
o Chia sé hoic ban tai liéu kiém tra

Bia dat

o Trinh bay di liéu hoac thong tin sai léch

o Liét ké ngudn khong sir dung trong trich dan
ctia minh
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Student Rights & Responsibilities
Quyeén lgi va nghia vu ctia hoc sinh

STUDENT RIGHTS | QUYEN LOI CUA HOC SINH

Students have the right to understand the
school system (grading, plagiarism, academic
integrity).

Students should be given clear instructions
and information about the tasks, subjects,
homework or projects that they are given.
Students have the right to be informed,
encouraged and be given thorough
explanations about Academic Integrity by their
teachers.

Students have the right to ask for permission
to use a form of translation during class if they
struggle to understand the language.

Students need to be aware of Academic
Integrity and understand the importance of it.
Students must be honest about the work they
produce. Work must be done by themselves.
All of work must include citations or
bibliographies when others’ ideas are used in
an assignment.

Students must use the online plagiarism
checker before submitting work.

If a student is unclear, they must check with
their teacher.

Students must communicate with their peers
in order to avoid accidental or purposeful
overlaps in assignments that may be deemed
dishonest.

Students must ensure that they have clarity on
any tasks assigned.

Students should give advice and support to
their classmates to avoid plagiarism.
Students must report to their teachers or
school if they see their classmates copy work
without permission.

Hoc sinh c6 quyén hiéu vé hé théng trudng
hoc (cach cham diém, hanh vi dao van, su
trung thuc trong hoc tap).

Hoc sinh can dugc huéng dan rd rang va dugc
cung cap théng tin vé cac nhiém vy, mén hoc,
bai tap vé nha hoéc du an dugc giao.

Hoc sinh c6 quyén dugc nhan thong bao,
khuyén khich va dugc giao vién giai thich can
ké vé sur trung thuc trong hoc tap.

Hoc sinh c6 quyén yéu cau dugc sir dung mot
hinh thirc dich thuat trong l6p néu gap kho
khan trong viéc hiéu ngdn ng.

STUDENT RESPONSIBILITIES | NGHIA VU CUA HOC SINH

Hoc sinh can nhan thic dugc sy trung thuc
trong hoc tap va hiéu tam quan trong ctia nd.
Hoc sinh phai trung thuc vé bai lam ctia minh.
Hoc sinh phai tu lam bai ctia minh. Tat ca cac
bai lam phai bao gém cac trich dan hoac thu
muc néu str dung y tudng ctia ngudi khac trong
bai viét.

Hoc sinh phai str dung céng cu kiém tra dao
van tryc tuyén trude khi gui bai viét.

Khi chua hiéu rd, hoc sinh phai kiém tra lai v&i
giao vién.

Hoc sinh phai trao d6i véi cac ban khac dé
tranh su trang l3p ngiu nhién hodc c6 cha dich
trong cac bai tap cia minh vi diéu nay c6 thé bi
coi la khong trung thuc.

Hoc sinh phai dam bao ban than hiéu ré tat ca
nhiém vu dugc giao.

Hoc sinh can tu van va hé trg cac ban khac dé
tranh trudng hop dao van.

Hoc sinh phai bao cao véi gido vién hodc nha
trudng néu thay ban bé sao chép bai lam ma
khong c6 su cho phép.



9. Students are responsible when conducting
their own research.

10. Each student will sign (and have countersigned
by their parents) the Student Academic Integrity
Agreement Appendix 2.

9. Hoc sinh chiu trach nhiém khi tién hanh viéc
nghién clru ctia minh.

10. Méi hoc sinh sé ki (va c6 xac nhan cta phu
huynh) vao Ban Cam két Trung thuc trong Hoc
tdp Phu luc 2.

School & Teachers’ Rights & Responsibilities
Quyén 1gi va nghia vu ctia Nha trudng va Gido vién

SCHOOL | NHA TRUONG
The Academic Integrity Committee is formed at
beginning of each year. The Committee will comprise:
- Four teacher representatives
- One student representative
- AlLevel Coordinator
- Curriculum Coordinator

The Academic Integrity Committee’s role is to:

- Provide teachers with the training as part of
the teachers’ code of conduct. This should be
done annually.

- Regularly review the policy to keep it relevant.

- Provide an agreed format for referencing to
be used school wide.

- Provide an online tracking sheet for student
records of misconduct, which the Academic
Integrity Committee will review every 6
months.

- Where a decision cannot be made between
student and class teacher, the Academic
Integrity Committee will meet to make a final
recommendation for the principal.

SCHOOL RESPONSIBILITY

- Provide an online checking tool for plagiarism

and support teachers in its use. See Appendix 1:

Guide to Unicheck.

- Ensure that all faculty, students and parents
have knowledge of the Academic Integrity
Policy (information session for parents at the
beginning of the academic year).

Hoi dong Trung thuc trong hoc tap dugc thanh lap vao
dau méi nam. Sé bao gém:

Bon gido vién dai dién

M6t dai dién cda hoc sinh

Mét diéu phéi vién chuong trinh A Level
Diéu phéi vién chuong trinh hoc

Vai tro ctia Hoi dong Trung thuc trong hoc tap:

Dao tao giao vién vé bo quy tic ing xtr. Day la
hoat dong nén dugc thuc hién hang nam.
Thudng xuyén cp nhat cac qui dinh dé dam
bao tinh pht hop.

Cung cdp bang qui dinh tiéu chudn dé sir dung
rong rai trong truong hoc.

Cung cap bang theo dbi truc tuyén véi hd so
cua hoc sinh vi pham — Héi dong Trung thuc
trong hoc tap sé xem xét 6 thang/lan.

Trudng hop khong thé dua ra quyét dinh gitia
hoc sinh va giao vién, Hoi dong Trung thuc
trong hoc tap sé hop dé dua ra giai phap sau
cung gidp hiéu trudng.

TRACH NHIEM CUA NHA TRUONG

Cung cap céng cu kiém tra dao van truc tuyén
va hé trg giao vién trong viéc str dung. Phu luc
1: Huéng dén vé Unicheck.

Dam bao rang tit ca cic gido vién, hoc sinh va
phu huynh cé kién thic vé Chinh sach trung
thuc trong hoc tap (cung cap théng tin cho
phu huynh vao dau nam hoc).
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TEACHERS |

Create a school-wide environment that
encourages a consistent culture of adherence
to the Academic Integrity Policy.

Support teachers to implement the Academic
Integrity Policy.

Provide students with an Academic Integrity
Agreement to sign on enrolment. Parents to
countersign Appendix 2: Student Academic
Integrity Agreement.

Embed unit(s) on Academic Integrity into
PSHE curriculum.

GIAO VIEN

Provide training to students on avoiding
infringements.

Deliver the materials to students to ensure
students are aware of their rights and
responsibilities and what is academic integrity.
See Appendix 3: Cambridge CIE guidelines
regarding Coursework.

Provide clear instructions on expectations.
Use online checker to check student papers
for plagiarism.

Consider each case individually and fairly.
Enter incidents of student misconduct into
school tracking sheet.

Lead by example.

Support the policy.

Referencing: Give guidance to students about
what is academic misconduct. Give clear
instructions and guidance about how to
correctly reference.

Consequences
Cac gidi phap

Grades 6 to 8
The focus for Grades 6-8 will be on learning how to:

Behave with academic integrity
Access the information they need
Effectively paraphrase

Use data correctly

Tao méi trudng trong trudng khuyén khich van
héa tuan tha nhiing qui dinh vé su trung thuc
trong hoc tap.

Hé trg gido vién thuc hién Chinh sach vé sy
trung thuc trong hoc tap.

Yéu cau hoc sinh va phu huynh ky Ban cam két
trung thuc trong hoc tap khi nhap hoc. Phu luc
2: Bdn cam két trung thuc trong hoc tdp.

Long ghép su trung thuc trong hoc tap vao
chuong trinh giang day PSHE.

Huéng dan cho hoc sinh dé tranh vi pham.
Cung cap tai liéu cho hoc sinh dé dam bao ho
nhan thirc dugc cac quyén, trach nhiém va sy
trung thuc trong hoc tap. Phu luc 3: Huéng dan
ctia Cambridge CIE vé Tin chi mén hoc.

Giai thich cac yéu cau mét cach ré rang cho
hoc sinh.

S dung céng cu kiém tra dao van truc tuyén
déi véi cac bai lam ctia hoc sinh.

Xem xét ting trudng hap mot cach cong
bang.

Luu cac hanh vi sai trai ciia hoc sinh vao bang
theo doi cua trudng.

Dan giai bang vi du.

Hb trg trong viéc dua ra cac qui dinh vé sy
trung thuc trong hoc tap.

Tham khao: Giai thich cho hoc sinh hiéu rd vé
hanh vi sai trai trong hoc tap. Dua ra huéng dan
vé cach tham khao ding dén.

Lép6-8
Hoc sinh [6p 6-8 sé tap trung vao viéc hoc cach:

Thé hién su trung thuc trong hoc tap
Ti€p can thong tin can thiét

e

St dung dir liéu chinh xac



e Correctly reference

Consideration must be taken with students who are
unfamiliar with the Academic Integrity Policy,
especially students who are young and/or new to the
school. The intent of the action must be taken into
consideration when applying the consequences.

Grades 9 to 12

By Grade 9, it will be expected that students will
already be familiar with the importance of academic
integrity. As such, the 1t and 2" steps (see Process
below) will combined to become the 1+ step.
e Students will be required to re-submit work
but 20% may be taken off final mark (this will

influence transcript).

e For students who continue with academic
misconduct, then this information may be

included in a school reference.

e Allincidences will be tracked on a central

register.

PROCESS | QUI TRINH

Level1 | Capdd1
1t offence | Vipham mirc 1
Subject teacher | Giao vién bé mén

Level2 | Capdo2
2" offence | Vipham mic 2
Head of Department | T& trudng bé mon

Level3 | Capdé3

3doffence | Vipham mic 3

A Level Coordinator and/or Director of
Secondary Curriculum |

Diéu phai vién chuong trinh A Level va /
hodc Giam déc chuong trinh Trung hoc

e Tim ngudn tham khao chinh xac

Can luu tdm v&i nhiing hoc sinh chua quen véi nhiing
qui dinh vé su trung thuc trong hoc tap, dac biét la
nhiing hoc sinh méi nhap trudng va/ hoac hoc sinh nhé
tudi. Hoc sinh can phai nhan thiic dugc hau qua do
nhiing hanh dong ctia minh gay ra.

Lép 9 -12

Dén l6p 9, hoc sinh sé dugc lam quen véi tam quan
trong cla su trung thuc trong hoc tap, vi vay buéc 1va 2
(xem Quy trinh duéi day) sé dugc gop thanh budc 1.

e Hoc sinh sé phai lam lai va ndp lai bai lam
nhung diém tong két sé bi trir 20% (diéu nay
sé anh huéng dén hoc ba).

e D&i véi nhitng hoc sinh van tiép tuc véi hanh vi
vi pham trong hoc tap thi théng tin nay cé thé
dugc dua vao tai liéu cua truosng.

e Tat ca cac su viéc sé dugc theo dbi trén bang
dang ki trung tam.

For any instance of misconduct associated with academic integrity the
student will be required to re-submit work. If it is deemed to have
been premeditated with intent to deceive the offence automatically
moves to Level 2 offence (see below).

Dai véi bat ky trudng hop vi pham nao lién quan dén su trung thuc
trong hoc tap, hoc sinh sé dugc yéu cau ndp lai bai lam. Néu hanh vi vi
pham dugc xac dinh la ¢6 y, tu dong chuyén sang Cap dé 2.

Student will re-submit work. Referral to guidance counsellor. Parents
and principal will be notified.

Hoc sinh sé ndp lai bai kiém tra. Giéi thiéu hoc sinh dén ¢ van hudng
dan. Théng bao cho phu huynh va hiéu truéng.

Student will re-submit work. Parents and student will be invited to a
meeting with the coordinator.

Hoc sinh sé ndp lai bai kiém tra. M&i phu huynh va hoc sinh dén gap
diéu phai vién.
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Level 4 | Capdo 4 Student will re-submit work.

4t offence | Vipham miic 4 Academicy Integrity Committee and Principal meet to discuss
Academic Integrity Committee & Principal ~ consequence and put together a report on violations of the policy.
Hoi dong Trung thuc trong hoc tap va Consequences could include but not limited to:

Hiéu trusng - Disciplinary Sanctions

- Internal suspension

- Withdrawal from course

- Annotation to Student Record
Parents informed of consequence.

Hoc sinh phai lam va nop lai bai lam.
Hoi dong Trung thuc trong hoc tap va Hiéu truéng hop dé thao luan vé
giai phap va lap bao cao vé hanh vi vi pham.
Hé qua c6 thé la mét hodc nhiéu bién phap sau:
- Ky luat
- Dinh chindibd
- Dinh chihoc
- Ghilai vao hd so hoc sinh
Phu huynh dugc théng bao vé cach gidi quyét déi véi vi pham ctia hoc

sinh.
Level 5 | Capd6 5 Meet with Principal regarding the continuing issues of academic
5t offence | Vipham mic 4 misconduct and discuss which action will be taken.
Principal | Hiéu trusng Student will re-submit work.

Gap Hiéu trudng vé cac van dé tiép theo déi véi vi pham trong hoc tap
va thao luan vé bién phap xtr li.
Hoc sinh ndp lai bai lam.

Referencing & Citations
Tham khao va nguén dan

Each student will be given a guide to referencing Mai hoc sinh sé dugc phat mét bé huéng dan tham
Appendix 4: Guide to Referencing. khao trong Phu luc 4: Huéng dan tham khdo.



Appendices
Phu luc

Appendix 1: Guide to Unicheck —
Online Plagiarism Checking Tool
Phu luc 1: Huéng dan st dung céng cu Unicheck -
Coéng cu chéng dao van tryuc tuyén

Unicheck is an online plagiarism tool to which TH
School has subscribed for our secondary students.

It provides a user-friendly interface whereby teachers
can either upload documents into their ‘library’ or
integrate it with Google Classroom. Students are also
able to precheck their work prior to submitting it for
marking.

Unicheck User Guide

Guide to Integrating Unicheck with Google Classroom

Unicheck Report Guide

Unicheck la cong cu ki€ém tra dao van truc tuyén ma
trusng TH da dang ky cho hoc sinh trung hoc.

Cdng cu nay c6 giao dién than thién ma giao vién co
thé dua tai liéu [én “thu vién” hodc tich hgp vao l6p hoc
Google. Hoc sinh ciing c6 thé kiém tra trudc bai tap cta
minh truéc khi nop.

Hudng dan ngusi dung Unicheck

Huéng dan tich hop Unicheck véi l&p hoc Google

Hudng dan bao cao Unicheck
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Appendix 2: Student Academic Integrity Agreement
Phu luc 2: BAn cam két trung thuc trong hoc tap
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STUDENT ACADEMIC INTEGRITY AGREEMENT
BAN CAM KET TRUNG THUC TRONG HOC TAP CUA HOC SINH

I will do my own work. | will not copy another
person’s work, in whole or in part, and turn it in
as my own. | will not give or receive assistance
to/from another student, parent, computer
program, or any other unauthorised source on
a task that was meant to be completed alone.
I will not plagiarize. | understand that
plagiarism is using the words or ideas of other
authors in my work without giving those
authors credit. | will not take material from the
Internet or another student’s electronic files
and use it as my own. | will not copy text,
graphics, musical scores, mathematics
solutions, artistic layouts or presentations, or
any idea in any form from another source
without proper citation.

| will follow the direction of my teacher
regarding whether it is acceptable to give,
receive or ask for help on homework.

I will not, in laboratory/practical activities,
falsify or fabricate data or observations,
including computer or data logger output.

| will enter and exit the examination room in
silence as directed by the invigilator, and | will
not open any examination materials until
instructed by the invigilator.

| will be silent during a test/exam. | will not
communicate with any student, look at anyone
else’s paper, or allow anyone else to see my
paper.

| will not communicate test/exam information
or answers to students who are yet to take the
exam.

T6i sé tu lam bai tap. T6i sé khong sao chép tat
ca hay mét phan bai tap ctia ngudi khac thanh
bai cia minh. Téi sé khéng hé trg hodc nhan sur
hé trg cho/ tir hoc sinh khac, bé me, chuong
trinh may tinh hoéc bat ky nguén khéng dugc
quyén déi véi cac bai tap yéu cau tu lam mot
minh.

Téi sé& khdng dao van. Téi hiéu rang dao van la
sir dung tir hodc y tudng ctia ngudi khac trong
bai tap ctia minh ma khéng dugc su cho phép
clia tac gia. Toi sé khong lay tai liéu tir trén
Internet hodc cac tai liéu dién tlr ctia sinh vién
khac va sir dung nhu ctia minh. Téi sé khong
toan, cac hinh hoa nghé thuat hay bai thuyét
trinh hay bat ky y tuéng nao tur cac nguon khac
ma khéng trich dan hop ly.

T6i sé& tuan tha hudng dan cuia gido vién vé viéc
c6 dugc cho, nhén, hodc yéu cau gitp da lam
bai tap vé nha hay khong.

Toi sé khong, trong cac hoat dong thuc hanh/
phong thi nghiém, lam gia hodc bia cac dir liéu
hodc thong tin bao gom trong may tinh hoac
may ghi dir liéu.

Toi sé gilrim lang khi vao va ra khoi phong thi
theo chi dan cla giam thi va sé khéng mé bat
ky tai liéu kiém tra nao cho dén khi dugc ngudi
giam thj huéng dan.

Toi sé gilr im lang trong thai gian kiém tra/ky
thi. Téi sé khéng trao déi véi bat ky hoc sinh
nao, nhin bai ctia bat ky ai hodc cho phép ai
nhin bai minh.

Toi sé khong dua thong tin bai thi/ kiém tra cho
cac ban chua thi.
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STUDENT ACADEMIC INTEGRITY AGREEMENT
BAN CAM KET TRUNG THUC TRONG HOC TAP CUA HOC SINH

8. I will not use unauthorised material or
information (notes, calculator, electronic
devices, etc.) during tests/exams unless my
teacher gives me permission.

9. I will not submit an original paper or project

more than once for different classes or
assignments.

| understand and take full responsibility for my actions
knowing that if | do not follow the rules set by any
external examination board TH School will report my
infringements directly to the examination board. This
could result in being disqualified from the examination
and any other subsequent examinations scheduled.
Any student who breaches this Academic Integrity
Agreement will be subject to disciplinary action
including grade penalties.

| have read and understood this Academic Integrity
Agreement | will follow the rules stated above.

Student Name (Print) |

Date | Ngay

Parent Name (Print) |

Date | Ngay

Ho tén hoc sinh (Chi in hoa)

Signature |

Ho tén phu huynh (Chit in hoa)

Signature |

8. Toi sé khong str dung cac tai liéu hodc thong tin
khong dugc phép (v, may tinh, cac thiét bi
dién tir...) trong qua trinh thi/ kiém tra trir khi
giao vién cho phép.

T6i sé chi ndp bai/ du an géc mét lan duy nhat
cho mét 6p hoc hoac bai tap dugc giao.

Toi hiéu va chiu trach nhiém hoan toan vé cac hanh
dong ctia minh vi tdi hiéu néu khéng tuan tha cac qui
dinh do cac t6 chirc khao thi dit ra, TH School sé bao
cao hanh vi vi pham cla t6i truc ti€p dén td chiic khao
thi. Diéu nay sé khién bai lam cla t6i bi danh gia khéng
da tiéu chuan va anh huéng dén viéc thi cac ki thi khac.
Bat c(r hoc sinh nao vi pham sé phai chiu hinh thic ki
luat bao gébm ca viéc phong tda diém.

Toi da doc va hoan toan hiéu rd Ban cam két Trung

thuc trong hoc tap. T6i sé tuan thu cac qui dinh néu
trén.

Chit ki

Chit ki

Adapted from | Tich hop tl:  West Virginia Department of Education Counsellors
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Appendix 3: Cambridge International

Examinations (CIE)

Phu luc 3: Cac ky thi quéc té Cambridge (CIE)

GUIDE FOR COURSEWORK | HUGNG DAN CHUONG TRiINH HOC THEO HE TiN CHi

https://www.cambridgeinternational.org/Images/86457-information-for-candidates.pdf

To help maintain the security of our exams you must
share this information with your candidates:

Coursework provides you with an opportunity to do
independent research into a topic that interests you.
You will probably look for information in published
sources, images, and via multimedia, including the
Internet. Using information from all these sources is a
good way to show your knowledge and understanding.
Take care how you use this information— do not copy it
and claim it as your own work.

What can | do to be academically honest?

e Make sure that you understand all instructions
given to you. Ask your teacher if you are not
sure.

e Learn how to correctly reference your work.
Include references for all sources you have
used, not just books but also Internet sites,
images, etc.

e If you work within a group, make sure that your
contribution is your work, using your ideas.

e Acknowledge the work of others.

e Allow enough time to finish your work so you
are not tempted to rush and leave out
references.

What you must not do:

¢ Do not allow others to have access to your
work. You will be held responsible if it is
copied.

¢ Do not copy another person’s work and
pretend it is your own. This includes the work
of other students, books, images and web
pages. This is known as plagiarism.

Dé dam bao tinh bao mét cho bai thi ban phai phé bién
thong tin nay cho cac thi sinh:

Khoa hoc nay mang dén cho hoc sinh co hoi hién thuc
cac nghién ctu doc lap theo timg chi dé ma hoc sinh
yéu thich. Hoc sinh dugc tim kiém cac théng tin tur cac
ngudn cong khai, hinh anh va théng qua hinh thic da
phuong tién bao gdm mang Internet. Viéc sir dung
théng tin tr cac ngudn nay a mét cach thic tét thé
hién kién thirc va su hiéu biét ctia hoc sinh. Nhung can
than trong sir dung thong tin nay va tuyét déi khong
sao chép va xem dé la ctia minh.

Hoc sinh can lam gi dé trung thuc trong hoc tap?

e Hoc sinh phai dam bao hiéu rd tat ca cac
hudng dan dugc giao. Hay hai lai gido vién néu
chua hiéu vé huéng dan nay.

e Hay hoc cach tham khao ding bai lam. Bao
gdm viéc tham khao tir cac nguén ma hoc sinh
str dung khong chi trong sach ma con trén cac
trang mang, cac hinh anh, v.v.

e Néu lam viéc theo nhém, hoc sinh phai dam
bao ring su déng gdp ctia minh [ bai minh ty
lam, str dung y tusng ctia minh.

e Thira nhan bai lam ctia nhiing ban khac.

e Cho phép ban than cé du thai gian dé hoan
thanh céng viéc dé khong bi véi va bd tréng
phan nguén tham khao.

Nhiing viéc khong dugc lam:

e Khong dugc cho phép ngudi khac xem bai ctia
minh. Hoc sinh sé phai chju trach nhiém néu vi
pham.

e Khong dugc sao chép bai clia ngusi khac va coi
dé la s6 hitu ctia minh. Bao gom bai ctia cac



¢ Do not make up or invent data or findings. This hoc sinh khac, sach, hinh anh va cac trang web.

is called fabrication. Hanh dong nay dugc xem la dao van.

e Do not accept help and input from another e Khdng dugc bia ra hay thém bét cac dir liéu
person or work collaboratively when this is not sang ché va cac phat minh ctia ngusi khac.
permitted; for example, working with a Diéu nay dugc xem la gia mao gidy td.
classmate on an assignment and then e Khéng dugc nhan su trg gilp va cung cap tai
submitting it as entirely your own work. This is liéu ttr ngusi khac, hodc lam bai chung khi chua
called collusion. dugc cho phép, vi du lam chung bai véi ban va

nop bai do6 nhu bai ctia riéng minh. Hanh dong
nay dugc xem la thong dong.

Appendix 4: Academic Integrity: Referencing Guide
Phu luc 4: Tinh nhat quén trong hoc thuat:
Hudéng dan cach trich dan

Guide for textbooks / novels / newspapers / magazines / websites
hudng dan déi v4i sdch gido khoa / tiéu thuyét / tap chi / bdo / trang web

Sources | Cacngudn tham khao:
https://www.ukessays.com/referencing/harvard/
http://www.citethisforme.com/harvard-referencing#harvard-in-text-citations
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IN-TEXT CITATIONS (HARVARD) OVERVIEW
TONG QUAN VE TRiCH DAN TAI LIEU THAM KHAO CUA HARVARD

Students use in-text citations to indicate the specific
parts of their paper that were paraphrased or quoted
directly from a source. Each in-text citation generally
displays the last name of the author and the year the
source was published. The in-text citation is usually
located at the end of the quoted or paraphrased
sentence.

1. In-Text Citation

In-text citations are used when directly quoting or
paraphrasing a source. They are located in the body of
the work and contain a fragment of the full citation.
Depending on the source type, some Harvard
Reference in-text citations may look something like
this:

Hoc sinh str dung cac trich dan tai liéu dé chi ra chi dan
nhiing phan dac biét trong bai ctia ho khi ho muén tém
luoc hodc dan chiing truc tiép tir mét ngudn.. Méi phan
trich dan tai liéu théng thudng déu phai chi ra tén cta
tac gia va nam.

1. Trich dan tai liéu tham khao

Cac trich dan trong van ban dugc sir dung khi trich dan
tryc tiép hodc dién giai mét ngudn. Ching ndm trong
van ban va chira mét doan trich dan day da. Tay thuéc
vao loai nguén, mét sé trich dan trong van ban kiéu
Harvard c6 thé nhu sau:

QUOTATION | TRIiCH DAN:

DIRECT | TRUC TIEP:

INDIRECT | GIAN TIEP:

(Fitzgerald,

“After that I lived like a young rajah in all the capitals of Europe..”

2004)

“Chocolate has an infinite variety of uses” (Davis, 2013, p.8).

As Davis (2013) notes, chocolate can be used in many different ways.
According to Davis (2013)...
In the opinion of Davis (2013)...
Davis (2013)
Davis (2013)

believed...
discusses...




School

2. In-Text Citations for One Author 2. Trich dan trong van ban cho mét tac gia
The author’s last name and the year that the source Ho ctia tac gia va nam xuat ban dugc dét trong ngodac
was published are placed in the parentheses. don.

EXAMPLE | Vi DU:

Gatsby’s infatuation with Daisy is often revealed in the story, often in
simple phrases such as, “... he turned toward her with a rush of emotion”
(Fitzgerald, 2004).

If the author's name is already used in the body of the Néu tén tac gia da dugc str dung trong phan ndi dung
text, then students should exclude it from the in-text cda van ban, thi hoc sinh nén bd né ra khai trich dan
citation. trong van ban.

EXAMPLE | Vi DU:

Fitzgerald’s use of “old sport” throughout the novel suggests that Gatsby
considered Nick Carraway a close friend (2004).

3. In-Text Citations for Two or Three Authors 3. Trich dan trong van ban cho hai hoic ba tac gia
When a source has two authors, place both authors’ Khi mot nguon cé hai tac gia, dat ca hai tén tac gia theo
names in the order in which they appear on the source, thir tu xuat hién trén ngudn, vai tir va phan tach ching.

with the word and separating them.

EXAMPLES | Vi DU:

“A range of values can express emotion, too. Stark, high-contrast drawings may
carry a strong emotional charge” (Lazzari and Schleiser, 2011).

“Rather than constantly seeking approval from others, try to seek approval

from the person who matters the most - yourself” (Bardes, Shelley and Schmidt,
2011) .




ACADEMIC INTEGRITY POLICY GUIDE

4. In-Text Citations for Four or More Authors 4. Trich dan trong van ban cho bén tac gia hoic nhiéu
Only use the first listed author's name in the in-text hon
citation, followed by “et al.” and the publishing year. Chi strdung tén tac gia dugc liét ké dau tién trong phan

trich din trong van ban, theo sau a tir “et al.”

EXAMPLES | Vi DU:

It can be said that “knowledge of the stages of growth and development helps
predict the patient’s response to the present illness or the threat of future
illness” (Potter et al., 2013).

Potter et al. (2013) go on to explain that “among the most Catholic Filipinos,
parents keep the newborn inside the home until after the baptism to ensure the
baby’s health and protection.”

5. In-Text Citations for Corporate Authors 5. Trich dan trong van ban cho nhém tac gia hgp tac
Use the name of the organisation in place of the Strdung tén cla td chirc thay cho tac gia.
author.

EXAMPLE | Vi DU:

“Dr. Scharschmidt completed her residency in 2012, joined the Leaders Society
in 2013, and became a new volunteer this year to encourage other young
dermatologists in her area to join her in leadership giving” (Dermatology
Foundation, 2014).

If the name of the organisation is used in the text, Néu tén cla t6 chlic dugc sir dung trong van ban, chi
place only the year in parentheses. dat nam trong ngoac don.
EXAMPLE | Vi DU:

The Dermatology Foundation (2013) stated in their report that “industry also
played an important role in the success of the highly rated annual DF Clinical
Symposia—Advances in Dermatology.”




6. In-Text Citations for No Author 6. Trich dan trong van ban cho khéng cé tac gia

When an author’'s name cannot be found, place the Khi khéng thé tim thay tén tac gia, hay dat tiéu dé cta
title of the text in the parentheses, followed by the van ban trong ngodc don, sau dé la nam xuat ban.
publishing year.

EXAMPLE | Vi DU:

Lisa wasn’t scared, she was simply shocked and caught off guard to notice her
father in such a peculiar place (Lost Spaces, 2014).

7. In-Text Citations with No Date 7. Trich dan trong van ban khéng cé ngay
When a date is not included in a source, simply omit Khi ngay khéng cé trong mét ngudn, chi can bo qua
that information from the in-text citation. théng tin d6 tur trich dan trong van ban.

EXAMPLE | Vi DU:

“Her hair was the color of lilac blossoms, while a peculiar color, it fit her

quite well” (Montalvo).

IMAGES & DIAGRAMS | HINH ANH VA BIEU PO

Identifying the critical path
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Figure 1: CPA (Tutor2U, 2018)
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REFERENCE LIST / BIBLIOGRAPHY | DANH MUC THAM KHAO / THU MUC THAM KHAO
Textbooks & Novels Sach giao khoa va Tiéu thuyét

Citations are listed in alphabetical order by the author's Cac trich dan dugc liét ké theo thir tu bang chir cai theo
last name. Generally, Harvard Reference List citations ho clia tac gia. Nhin chung, Danh muc Trich dan Tham
follow this format: khao Harvard dugc thé hién theo dang sau:

Last name, First Initial. (Year published). Title. City: Publisher, Page(s)

Ho, Chir cai dau ctia tén. (Nam xuat ban). Tiéu dé. Thanh pho: Noi xuat ban, Trang.

Desikan, S. and Ramesh, G. (2006). Software testing. Bangalore, India: Dorling
Kindersley, p.156.

Websites Cac trang web
When citing a website, use the following structure: Khi trich ddn mét trang web, lam theo cau trlc sau:

Last name, First initial (Year published). Page title. [online] Website name. Available at: URL [Accessed Day
Month Year].

Ho, Chir cai dau ctia tén (Nam xuat ban). Tiéu dé trang. [online] Tén website. Available at: URL [Accessed Ngay
Thang viét tat. nam].

Messer, L. (2015). 'Fancy Nancy' Optioned by Disney Junior. [online] ABC News.
Available at: http://abcnews.go.com/Entertainment/fancy-nancy-optioned-disney-
junior-2017/story?id=299424964 .VRWbWJwmbs0.twitter [Accessed 31 March 2015].

When no author is listed, use the following structure: Khi khong c6 tén tac gia nao dugc liét ké, lam theo cau

trdc sau:

Website name, (Year published). Page title. [online] Available at: URL [Accessed Day Month Year].
Tén Website, (Ndam xuat ban). Tiéu dé trang. [online] Available at: URL [Accessed Ngay Thang viét tit. nam].
Investment Scams, (2016). ASIC’s Money Smart. [online] Available at:

https://www.moneysmart.gov.au/scams/investment-scams [Accessed 11 January
20137.




Newspapers Bao
When citing a newspaper, use the following structure: Khi trich ddn mét t& bao, lam theo cau tric sau:

Last name, First initial. (Year published). Article title. Newspaper, Page(s).
Ho, Chir cai dau ctia tén. (Nam xuat ban). Tiéu dé bao. Tén t& bao, Trang.

Weisman, J. (2015). Deal Reached on Fast-Track Authority for Obama on Trade
Accord. The New York Times, p.Al.

Magazines Tap chi
When citing magazines, use the following structure: Khi trich dan mét tap chi, lam theo cau tric sau:

Last name, First initial. (Year published). Article title. Magazine, (Volume), Page(s).
Ho, Chir cai dau ctia tén. (Nam xuat ban). Tén bai viét. Tén tap chi, (S6), Trang.

Davidson, J. (2008). Speak her language. Men’s Health, (23), pp.104-106.

Movies Phim
When citing a DVD, video or film, use the following Khi trich din t&r mét dia DVD, video, phim, lam theo
format: cau trc sau:

Film title. (Year published). [Format] Place of origin: Film maker.
Tén phim. (Nam xuat ban). [Dinh dang] Noi san xuat: Tén nha lam phim.

Girls Just Want To Have Fun. (1985). [film] Chicago: Alan Metter.

19
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Images Hinh anh
To cite images or artwork, use the following structure: Khi trich din t&r mét hinh anh/ tac phdm nghé thuat,
lam theo cau trac sau:

Last name, First initial. (Year created). Title. [Medium]. City that the artwork is/was displayed in: Gallery or
Museum.

Ho, Chif cai dau clia tén. (Nam sang tac). Tiéu dé. [Chat liéu]. Thanh phé noi tac pham nghé thuat dugc trung bay:
Tén Phong tranh hodc Vién Bao tang.

Gilbert, S. (1795-1796). George Washington. [0il on canvas] New York: The
Frick Collection.
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